Grant Applica on Procedure
A two‐step process is followed for all applica ons.
1. All applicants, whether prior grantees or not, must submit the completed applica on form as well
as a Le er of Inquiry. The le er should be limited to no more than two pages and must contain a
brief statement describing your need for funds with enough informa on for SAFE to determine
whether your applica on falls within our program area.
Le ers of Inquiry will be acknowledged upon receipt, however due to the fact that SAFE operates
without a professional staﬀ, a more detailed response may be delayed. The response may result in
a denial of the request if it is unlikely to result in a proposal SAFE would be able to support.
2. Upon a posi ve acknowledgment of the ini al applica on form and Le er of Inquiry, a formal
Grant Proposal should be submi ed. Your proposal should be in outline form, responding to the
ques ons listed in the Grant Proposal Requirements. Although ghtly wri en proposals are pre‐
ferred, you should take the space you need to make your case.

Further informa on can be found on the SAFE website at www.safeastbay.org as well as how to contact
us.

Grant Proposal Requirements
Please structure your proposal to provide the following informaƟon in the order indicated. AddiƟonal informaƟon perƟnent to your project may be included.
OrganizaƟon InformaƟon


Summarize your organiza on’s history.
 State the organiza on’s mission and goals.
 Outline current programs and ac vi es.
 Highlight organiza onal accomplishments.
Purpose of Grant










Describe the proposed program or project.
Iden fy the needs, problems, and/or opportuni es to be addressed. What are the challenges to the
project? Who else in the specified area is addressing this issue?
Iden fy the largest popula on/geographic community served and how they will benefit. How will
you reach this community?
Explain how the project contributes to and/or impacts the community.
What are the goals of the project? What methods will you use to achieve the objec ves?
Outline the key staﬀ and volunteers’ qualifica ons and experience cri cal to the project.
Iden fy other organiza ons and/or partners par cipa ng in the project and their roles.
Provide a metable for the project.
Iden fy long‐term funding resources for the project. How will the project be sustained?

EvaluaƟon


Describe the plan for evalua on. For instance, how will evalua on results be used and/or dissemi‐
nated? Who will be involved in the evalua on?

AƩachments







Copy of the current IRS determina on le er indica ng 501(c)3 tax‐exempt status.
List of Board of Directors including aﬃlia ons, tenures and terms. What percentage of the Board of
Directors financially supports the organiza on?
Annual Report (if available).
Organiza onal financial statements: financial statements from the last two (2) fiscal years (audited
if possible) and current opera ng budget for the organiza on (expenses and income).
Project financial statements: two‐year project budget (expenses and income).
List of other funders and/or poten al funders and amounts commi ed or requested for the speci‐
fied project.

Grant Applica on
Date of Applica on:
Legal Name of Organiza on:
Execu ve Director:
Contact Person/Title
(if diﬀerent from Execu ve Director:
Email:
Organiza on Website:

EIN:

Address:
City, State, Zip Code:
Phone Number:

Fax Number:

Project Name:
Purpose of Grant:

Beginning and Ending Project Dates:
Amount Requiested: $

Total Project Cost: $

Is your organiza on an IRS 501(c)3 not‐for‐profit?  Yes

 No

If not, please review SAFE’s guidelines to determine if your organiza on meets the established criteria to
receive grants. Please explain:

Completed applicaƟons should be sent to:
info@safeastbay.org
SAFE
1141 Catalina Drive #197
Livermore, CA 94550‐5978

